Sample Cover Letter for Interns

[Your Name]

[Phone Number]

[Professional Email Address]

[Link to LinkedIn Profile]

[Link to GitHub/Portfolio (if applicable)]

Dear Hiring Manager,

| am writing to express my enthusiastic interest in the [Position Name, e.g., Marketing /
Engineering / Operations] Internship at [Company Name]. As a current student pursuing
my [Degree Name], | have developed a disciplined approach to problem-solving and a
strong foundational knowledge in [mention 2 key skills, e.g., Data Analysis and Project
Coordination] that aligns with the goals of your team.

While | am at the early stage of my professional journey, my academic tenure has provided
me with hands-on exposure to high-stakes environments through [Name of a significant
College Project or Committee]. In this role, | was responsible for [mention a specific task],
which sharpened my attention to detail and my ability to meet strict deadlines.

Furthermore, | have actively sought to apply my skills through [mention a secondary
experience, e.g., volunteering or a short-term certification]. This helped me strengthen
my ability to communicate findings to diverse team members and adapt quickly to
feedback—skills that are essential for a successful internship. | aim to prove | can
independently connect my background to your organization's specific needs.

| am particularly drawn to [Company Name] because of your reputation for [mention one
specific thing, e.g., innovation in your sector / community engagement]. As an intern, |
offer high energy, a "first-time-right" execution mindset, and a genuine eagerness to
support your team's operational goals while learning from industry experts.

Thank you for your time and consideration. | would welcome the opportunity to discuss
how my academic background and dedication to excellence can support the upcoming
projects at [Company Name].

Sincerely,
[Your Name]
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